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APPENDIX C

RETIRABLE RECOIDS

A, It is estinmated that of the 92,000 cu. ft, of records in the
Agency, 307, or 27,600 cu, f£t., could be released sfter the
initial inventory and appraisal, Thias percentaze sppenrs to
be conservative on the baais of: , .

J. Decords lnventordes of the General Services 0ffice
and 0ffice of Operations, Contact Divigion, The
inventories showed that 685 of the recorde of Ceneral
Services Office and 3127 of those of Office of
Operations, Contact Divigion could be relessed to &
Records Center,

2, An ostimate, in the Hoover Corzdssion Wt{ that
over 50% of all Govermment recomds accurmla
could be relaasnsd,

O YICNEATY \

3. The release of as mch as 7hi in industry as ox-
perienced by the Wationsl Records Hansgement Council,

27,600 cu, f£t, of records 1s equivalent to 3,450 Ledrawer filing
cabinets valued at #810,000,

B, It is estimated that & volumo of records equivalent to 0% of
the 20,000 cu. fi, anmmual records sccretions, or 8,000 cu. ft. +#,
~ can be tranaferred to the Hecords Center ocach year after the
affective date of a schedule for tiwe systematdc retirement of
inactive records. 8,000 cu, ft, of records is equivalent to
1,000 L~irawer filing csbinets valued at $235,000.

There 1is no availabe experience on which to base this estirnate,
Bowover, it is reasonable to masume that a large percentage of
racords 3, L, 5 or -ore years old will not be needed for fre
quent reforence, Al present, it is difficult to retire Agenay
records to a Records Center ause current records are comonly
intarfiled with non-current records, Once procedures for the
gystematdc cut-off and retirement of files are established, the
current records will automaticsally be segregated from those that
are nonecurront, which will overcoms this difficulty,

& The estimate of a volume of rocords equivalent to 40% of the

anraal accretions spplies to nonecurrent rocords, which may be
aa mach as ten years old, and not to current records,
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